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LAB: CREATING AN INTERACTIVE LEGEND

You have been asked to create an interactive legend in Excel using no VBA.

MODULE REQUIREMENTS

> Insert form control check boxes.

> Link the check boxes to the spreadsheet.
> Link the chart to the results.

HINTS

For form control properties, right + click > Format Control ...

STEP-BY-STEP INSTRUCTIONSGE

Click Steps

Screen Shots

1.

Open Module 10 -
Checkbox
Examples.xIsx. Start
in Checkbox Toggle
Example

From the Develop
Tab, insert a new
Form Control
Checkbox. Place the
checkbox over to
the right. Click into
the text and change
it to "Show
savings?”
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R | g h t _ C | | C k t h e - . Format Control % ? X
c h e C k b O X 8 n d S e | e Ct c16 \(/f:ll:: and Lines Size Protection  Properties AltText Control
Format Control. 4gs| c | o : s S N °
COGSfor  COGS for Widgets w O Mixed
F rom t h e F orm a‘t ; :‘ MJomh Wwdg:; \mprnvement: Total Savmg: cennic [s318 0
Control dialog box, al 2 e 2 s s
~ 5 3 Mar 30 25 s [ 3- shading
set the cell Link to o o w0 2 o
cell =E16. Press OK. | ¢ W & ii s
The control is now o] + 52 - .
connected 11 9 Sep 85 65 20
: 12| 10 Oct 90 75 15
13 11 Nov 94 85 9
Press the Checkbox ig 12 Dec 100 %0 10 Cancel
on and off to test if 16 [showsavings? | .
. 17 Chart Title ] Show Savings?
the control is 1
properly connected.
Now, ensure the sum Y v % || =SES16°E3
Show Savings? 2B, C D E F G| H ! )
Checkbox is : COGS f COGS for Wid COGS f Trazgggr?atisznble Total
c or ‘or Widgets w or or Widgets w ota
C h ec k e d . H: |t SH Ot, 2 # Month Widget. \mprovements. Total Savings Widget Improvements Savings
check it. 3 1 Jan 10] 5] 5 |:SES16*E3 ! 5
4| 2 Feb 20 15 5 15 5
Starting in cell I3, 5/ 3 Mer 30 25 5 25 5
place the formula . “ % *° % 10
_ « 7 5 May 50 39 11 39 11
_$E$16_ 66E3 [88 8 6 Jun 60 42 18 42 13
shown in the 9 7 65 as 20 45 20
icture]_ Dra one 10 8 Aug 70 55 15 55 15
Eell to the right and | = ° 5 & 2 ® 2
g 12 10 Oct S0 75 15 75 15
then all the way 13| 11 Nov e 85 3 85 9
down. Use the 14| 12 Dec 100 %0 10 90 10
. 15
fl_I]Cture tt;j ensure 16 Show Savings? | TRUE |
€ numbers are 17|  [chartTitle
correct. If only zeros | 18

are appearing, make
sure the Show
Savings? Checkbox
is checked.
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8. Uncheck the Show
i ?
Savings? Checkbox. UM . N £ || NOT(SES16)*D3
9. In cell H3, use the del < . ) . Jpe— | J
formula 1 Transformation Table
=NOT(SES16) * D3. COGSfor  COGS for Widgets w COGSfor  COGSfor Widgetsw  Total
D d U th 2 # Month . Widget. Improvements Total Savings Widget Improvements Savings
_rag own. Use e 3 1 Jan l 1o_| 5 5 |=NOT(SE$_ 0 0
picture to ensure 4| 2 Feb 20 15 5 20 0 0
the numbers being 5| 3 Mar 50 . 5 30 0 0
6 < Apr 40 30 10 40 0 0
shown are caorrect.
7 5 May 50 39 11 50 0 0
Again, if the 8| 6 un 60 42 18 60 0 0
numbers are zeros, e 7 i & 4 20 65 0 0
k Sh 10 8 Aug 70 55 15 70 0 0
ma e SUFG OW 11 S Sep 85 65 20 85 0 0
Savings is now 12| 10 Oct 90 75 15 90 0 0
unchecked. 13| 11 Nov 94 85 9 94 0 0
10 C“Ck the Checkbox 1: 12 Dec 100 S0 10 100 0 0
on and off to see the | 15| [showsavings? | FALSE
numbers toggle from | 17 [ChartTitle
being values to 1
being zero.
11. Highlight cells = - | ] K
H2:J14.
Transformation Table
COGS for COGS for Widgets w Total
Widget Improvements Savings
D 5
0 15 5
0 25 o
0 30 10
0 39 11
0 42 18
0 45 20
0 55 15
0 65 20
0 75 15
0 85 9
0 90 10
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12. Insert a new 2-D
Stacked Area Chart
(from on the Insert
tab).

ACROBAT Q Tell me what you want to do
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3-D Area
| < | Use this chart type to:
[ / Jl =+ Show the relationship of parts to
u L whole over time or categories.
» Highlight the magnitude of

|2X More Ling change over time.
» Draw attention to the total value

across a trend.
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13. Ensure Show Select Data Source ? X
SaVingS? Is CheCked. Chart dat ‘Checkbox T le E le'lSHS2:5)514 +
. . . art data range: | ='Checkbox Toggle Example’! : 2+
Right click into the ? %
chart and select
Select Data... [7] switch Row/Column
4. Click the Edit tab on - _ _
th e Fig ht un d er Legend Entries (Series) I'-iorlzontal (Qétegow] Axis Labels
Horizontal iHAdd || EpEdt || X Remove ¥ L :
[Categorg] AXis COGS for Widget 1 A
Labels. COGS for Widgets w Improvements 2
Total Savings 3
4
5 v
Hidden and Empty Cells OK Cancel
15. Select cell C3:C14. LB G D E E G H |
Hit OK to set the 1 Transformatic
labels. Hit OK again COGSfor  COGS for Widgets w COGSfor  COGS for W
to exit the Select 2 # Month Widget Improvements Total Savings Widget Impro
: -
Data Source pop-up | | i "o 10 - - 0
di8|Og box. 4 2: Feb : 20 15 5 0
5 31 Mar 1 30 25 5 0
1
6 4: Apr i 40 30 10 0
7| 57 May | 50 Auis Labels ? X
8| 6 Jun | 60
9 7: Jul : 65 Axis label range:
10 8: Aug : 70 ='Checkbox Toggle Example’!SCS: ® | = Jan, Feb, Mar,..
11 QE Sep E 85 Cancel
12| 10 Oct | S0 75 IS U
13| 11} Nov ! 94 85 ] 0
14| 12| Dpec | 100 90 10 0
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16. Select this
Horizontal grid lines
and press delete.
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17. Select the top
series. Go to the
Format tab. Under
Shape Fill, select No
Fill.

18. With the series still
select, go to Shape
Outline and select a
grayish outline.
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1S.

In cell E17, type
=|F(SES$16, E2, D2).
Press ENTER.

the chart and going

D E F G H
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o o
ngs? l TRUE l
) |=1F($ES16,E2,D2) l
20.Click on the Chart < T X v f | =Sheettlscs?
Title (if you not have | B G > : F @ H ! K L
a Chart Title, you 2 Select Year ] 19501 - Jan Feb Mar Apr May Jun Jul Aug Se
can add on In Excel Z Matched Location 1 v 20 21 15 61 28 23 13
2013+ by selecting 5 : ‘
g | Chart Title |
8

21.

to the Design tab; in
Excel 2010, select
the chart and add a
chart title from the
Layout tab).

Click into the
formula bar. Type =
and then select cell
E17. Press Enter. (If
you're having
trouble, make sure
to type equals
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before selecting a
cell.)

22.Press the Checkbox
on and off to ensure
everything is
working correctly.6






