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L A B :  S C R O L L A B L E  TA B L E
You have been asked to create a scrollable table in Excel using form controls and no VBA. 

MODULE REQUIREMENTS 

‣ Insert a new from control scrol l  bar.

‣ Link the scrol l  bar to the spreadsheet.

‣ Edit the form control scrol l  bar properties.

HINTS 

For form control properties, right + click > Format Control…. 

STEP-BY-STEP INSTRUCTIONS 

Click Steps Screen Shots 

1. Open Module 7-6
Scrollable Table

2. Create a new tab to
start on.

3. Insert a new form
control scrol l  bar
from the Insert drop
down from on the
Developer tab.
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4. In Cell  Link, select
B3.

5. Once inserted, r ight
+ click the scrol l  bar
and select Format
Control…. 
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6. In the Cell  l ink,
select B3 or type B3
(with or without the
$).  Press OK.

7. Type a 1 into cel l  B3.

8. In cel l  B4, type =B3
+ 1. Drag down unti l
the last cel l  is a 10.
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9. In cel l  C3, type
=INDEX(Data[Year] ,
B3).  Press ENTER.
Drag down.

10. In cel l  D3, type
=INDEX(Data[Total
Tornadoes],  B3).
Press ENTER. Drag
down.

11. Drag the scrol l  bar
up and down to
ensure everything is
working as planned.
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12. Now you’l l  need to
adjust the scrol l  bar
properties to ensure
you can’t scrol l  in
values greater than
the entire size of the
dataset you’re
pull ing from. The
maximum value to
set is always equal
to [Total Records] –
[Records Displayed]
+ 1. So if  we have 45
records are
displaying 10 on our
table,  then the
maximum amount
would be 45 – 10 + 1
= 36.

13. Right cl ick the form
control scrol l  bar,
select Format
Control…. 

14. Change the minimum
value to 1 and the
maximum value to
36 (see the above
calculation).  Press
OK.

15. Scroll  al l  the way
down to verify no
errors result .
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16. Reformat to taste.
Feel free to hide
column B.




